Product Training
System Data Setup and Defaults

Where “Lean” principles are considered common sense and are
implemented with a passion!
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Setting Standing Data

WinMan utilises many pieces of data to make the system easier to use for the end user and eliminate
errors, a software version of “Poka-yoke”, or mistake proofing. Standing Data is often found in drop down
boxes, such as units of measure, GL Accounts, etc.

The following data needs to be set up in order for WinMan to function properly.

U Chart of Accounts U Security Profiles

U Accounting Departments U Users (Can be done later)
U Accounting Divisions U Accounting Calendar

U GL Classifications U Work Schedule

U GL Categories U Areas and Locations

U GL Accounting Types U GL Classifications
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Setting Standing Data

O Units of Measure U Credit Terms

U Write Off Codes U Freight Methods

O Inventory Reason Codes U Discounts

O Banks O Settlement Terms

U Industry Codes U Departments

O Labour Rates [ States

O Currencies U Messages

U Commodity Codes U Purchase Order Prefixes

U Countries U Sales Order Prefixes

O Tax Codes U Credit Reason Codes
U Prices

Setting Standing Data

Most of the Standing Data is discussed in the functional area they
relate to. A few are required when setting system defaults. We will
cover those next.




Setting System Defaults

The system setup and options are accessed through the Administration Menu.

& WinMan

File Tasks | Navigation | Tools

Windows Help
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Sales Enquiries
Picking Schedule

Labour ates
Messages
Commadity Codes
Predefined Queries

Credit Control Letters

Credit Control Letter Statuses
Hire Orders
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Location Storage Types Security Profiles

Location Zones

Settlement Terms
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] Transport Allocations Users

Setting System Defaults
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4 WinMan Central B System Options %
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PONTETN Dcfulis Folder Sils  Opfions  Seffings  Process Events Other
# Modfy Product Informaion
() Refresh Praduct name [ winMan |
4 Add Ste Version
3 Delete Ste Licence Number |
Set Colours Application Defaults

Windows domain

System courtry

Tax number

Registered number

h (United Kin

IE

System Cuture

Report Culture | English (Urited Kingdom) - (en-GE)

The Version is a read only field. The system administrator will know the domain
displaying and printing.

. The country determines certain formats for
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Setting System Defaults

€ WinMan
File Tasks Navigation Tools Vindows Help
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£ WinMan Central 28 System Options X

Defoulls
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Set various default settings for creation of static data. The unit weight indicates whether metric or
English units are used.

Sites

WinMan can handle multiple sites. A typical structure might be as follows.

Head Office

VTR Distribution Distribution Distribution
- East Central West
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Sites

Each site has its own set of information describing it and its defaults.

Application  Defaults  Folder ST Options ~ Setti Process Events  Other

[ERg Sysem General Locaions Sales CRM Purchasing Delivery Defoult Accounts  Accounts

Company Informetion

Company name

Set Colours

Address

Ciy [ ity
Region [HERTFORDSHIRE ]
Postal code [ 120 Il

Courtry. EAT ERITAIN @ -

Phone

Fax

Email

Web ste

Customer
Supplier
Time Zone [

Each site has its own set of information describing it and its defaults.

& WinMan

File Tasks Navigation Tools Windows Help
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T System Opfions X

Application  Defaulis  Folder JE™ Options Seffings P Events Other

) Refresh Company  System [[EEUSSN Locations Ssles CRAM Purchasing Delivery Default Accounts Accounts

=4 Add Ste Defentis

3 Delete Ste B

S Cokatee Classfication

Unit Of Measure
Leadtime
Commodty Code
Upift
Job Prefix | e -
MO Prefix Mo e~
Labour Rate [cEFALT e -
Reason Code 1 e -
Work Schedule S o~
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Sites

The locations tab allows the default locations for the site. These defaults can be overridden at entry time.
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[ZNIRVETETELR  Main Warehouse

 Refresh Company  System General [PPSR Solcs  CRM Furchesing Delivery
=k Add Ste Location Defaults
% Delete Ste P 5
) Set Colours e 5
WIP Location -
RMA Location -
Transfer Location -

Sites

& WinMan
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Application  Defoults  Folder SIS Options  Seftings Events. Other

Hera Company  System General Locations JERTY CRM Purchsing Delivery DefaultAccounts  Accounts
=t Add Ste Sales Defauiis
LIS Sales Order Prefix S0- -3
Set Colours Sales Tat Code ] & -
Sales Credit Tems R -

Setflement Tems ]e -
ndustry
Depatment
Discourt
GLType

GL Diviion
Trading Status
Freight method
Shipping Tem

Retum Prefix

The Sales Defaults define the default values that will appear on sales orders associated with this site.
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Sites

The Purchase Defaults define the default values that will appear on purchase orders associated with this

& WinMan

site.

Company System General Locations Sales CRM QZWSERINY Delivery it Accounts  Accounts

k4 Purchase Defauits

¥ Delete Site Order prefix

5 Set Colours Taxcode
Credit terms
Settlement terms
Indiustry

Depanment

Discourt

GL Creditors account

GL Division
Freight method T e -
Shoping Tem v e -

Sites

You can have a different delivery location for each site.
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Navigation Tools Windows Help
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Company  System Genert Locations  Sales  Cl

Default Delivery

Name

Set Colours Address

City

Postal Code

Country GREAT BRITAIN ‘ (=

Phone

[
[
Region [ ]
[
[
|
[

Email

Notes




Sites

The account setup will be discussed in full in
the accounting section.

System Options

System Options can change the
appearance of the system, change
behaviour, or define formats within
WinMan. Double clicking on an option
will activate the option for editing. A
filled in lightbulb means the options has
been activated.

Options are categorised by area.
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[

[General]
Accounting
Activity Centres
Addressing
AP

Bank Review

=| Calendar

Cash
Cash Templates
Commission Agents
Commission Payments
Commission Setup
Configurator

Controls

Credit Cards

Credit Checking

Use credit checking
M

- Credit Conirol Letiers

CRM
CRM Companies

h the ability to put the s

order andlor customer on hold




