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Shipment Header

W Shipment Number — The shipment number is system
generated and the next number will automatically come up.

SYSTEM SETTING:

. The default length of a shipment number is 10 characters. The length
U Customer — The customer for the shlpment. of the shipment number can be changed using the Shipments system

option Shipment identifier length. Enable the option and set the
value to the number of characters for the shipment number.

O Deliver to — Where the shipment is going to. Maximum length that can be used is 10 characters.
ODelivery Number — A reference field to be used if an SYSTEM SETTING:
alternate delivery number is needed. The default prefix of a shipment number is SH. The prefix of the

shipment number can be changed using the Shipments system option
Shipment identifier prefix. Enable the option and set the value to the

O sales Order — The sales order for the shipment. If multiple new prefix.
SQO’s are shipped on the same shipment, the SO with the
most line items will be the SO in the header.

Shipment Header

O Date — The date of the shipment and the date used for accounting purposes.

U No of Boxes — The number of boxes used in the shipment. Used for information or reference only.
O Weight — The weight of the shipment. Used for information or reference only.

O Volume — The volume of the shipment. Used for information or reference only.

SYSTEM OPTION:

By default when shipping by customer and more than 1 order is on the shipment, the sales order field on the shipment will not be used. To have the sales
order field populated with the order that has the most lines on the shipment, use the Shipments system option Populate the Sales Order field with the most
popular order in Shipment if it's shipping more than one sales order. Enable the option and set the value to Y

SYSTEM OPTION:

By default the weight field displays 2 decimals. The number of decimal places that display with the weight field can be configured using the Shipments system
option Number of decimal places to show when displaying weights. Enable the option and set the value to the number of decimals required. Maximum
number of decimals is 6.

SYSTEM OPTION:

By default the volume field displays 2 decimals. The number of decimal places that display with the volume field can be configured using the Shipments
system option Number of decimal places to show when displaying volumes. Enable the option and set the value to the number of decimals required.
Maximum number of decimals is 6.




Shipment Header

Carrier Tab
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Shipment Header

Carrier Tab

U Shipping method — The shipping method for the shipment. If shipping by sales order this will default from the
sales order. If shipping by customer, this will be the default shipping method from the customer master

O Freight — The freight method for the shipment. If shipping by sales order this will default from the sales order.
If shipping by customer, this will be the default freight method from the customer master.

O Shipping terms — The shipping terms for the shipment. If shipping by sales order this will default from the
sales order. If shipping by customer, this will be the default shipping terms from the customer master.

O Tracking Number — If the shipping integration is used, this will automatically be populated. If no shipping
integration is used, a primary tracking number can be manually entered.

O Cost — The cost of the freight. Used for reference only. When adding freight manually, this will be the standard
cost from the freight method.

U Value — The value that is to be charged to the customer for freight.
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Shipment Header

Adding a New Header

Creating a new Shipment header can be done by one of 2 ways;

Source Type

B it o et }r" U Customer — this will offer all SO lines available
for the specified customer to be received.
U sales Order — this will offer all SO lines available
for the SO specified to be received.
() Customer

Note: When using the shipping integration,
creating the shipment header will also create the
record for the shipping integration to export.

Shipment Header

Delivery Address

Shipments.
Delivery Address 3

Enter the delivery information of this shipment for 50000071070 }—)
The delivery address for the shipment.
The delivery address will default from the

Delivery Address LaTobelniversity |4
sales order header or the customer E‘mwjﬁ.:ﬁ
master depending on how the shipment it
is created.

Delivery Nurber |




Shipment Items

e O Open sales order lines can be selected for the
Shlpment Items shipment by checking the Include column of the line.
Adding an item

QO The maximum value to be shipped will be the open
quantity on the sales order line. Over shipping can be

@ Finalise shipment H= allowed but the system must be set-up to do so.
Item Selection O,
Selectthe items to be shipped ;‘j

O If the build to ship feature for the item is enabled, the

item will be back-flushed after the item has been
selected.

FOusA lem W Ouartiy ¥ Pick Balc Buld ToShip DusDat ¥
[.ghmﬁ e R e
E'ﬁ"nnnﬁ fo071e1 0713021
" o000 10077 |

=*Magimum 7 Picking Locat  Quantt ¥ Incha Info
2000000 - ’
5000000

“U%/T 3/‘2“0&!? H 3 U“UUUUU“V “
O If a quantity to ship is less than the outstanding value

on the sales line, the Quantity to Ship column can be
decreased.

O Inventory for a shipment can only be picked if the
batch has an availability of “B”oth or “S”ales

SYSTEM OPTION:
When adding line items, by default no items are selected. All items
can be selected by default using the Shipments system option Include

all by default when creating shipment. Enable the option and set the
value to Y to have all items included by default.




Shipment Items
Adding an item

5 Finaise shipment
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Item Selection

Select the items to be shipped

i:}

s e Le o EAC N (1806 10000000

-jf Sales Order Id Effective Date W Due Date v Quantity 0/s 7 Include u
'E 5000001008 18/06/2007 18/06/2007 1000 B 1
(O ol m

00 [

L s [Mic ] mier | 1.0 EAC N 126/06 1000000 1

? Sales Order Id Effective Date W Due Date v Quantity o/s 7 Include
: }E 5000001070 26/06/2007 26/06/2007 1.00 o
O s O .

2 salesOiderld Effective Date 7 Due Date - Quantiyo/s 7 Include
).E 000001071 26/06/2007 26/06/2007 200 o |
+ | soooomons 17/07/2007 17407/2007

SYSTEM OPTION:

When shipping by Customer, line items are grouped by sales order.
Sales orders need to be expanded to view line items. The grouping by
sales order can be turned off and only line items will display using the
Shipments system option Show only the detail grid by default when
shipping by customer. Enable the option and set the value to Y to
remove the sales order grouping.

Shipment Iltems
Over Shipping

EC-T - |

% Finalise shipment

Item Selection

Select the tems to be shipped

T Quentt ¥ Fick Bat Buld To 5
N De/oe/z00
N 0B/

O To over ship, increase the Quantity to ship column to
the over shipment quantity.

O The maximum quantity column will factor the system
percentage for over shipments and display the
maximum quantity that can be shipped.

SYSTEM OPTION:

By default over shipping is not done in WinMan. Over shipping can be
allowed using the Shipments system option Allow over-shipping.
Enable the option and set the value to Y to allow over shipping.

SYSTEM OPTION:

When over shipping is enabled, a separate Shipments system option
Allow over-shipping of this percentage of the sales order line is used
to control how much overage is allowed. Enable the option and set
the value to the percentage that the sales order quantity can be
increased by.
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Shipment Items

O The Pick Batch column will have a default value from the

N Stoas nllszation B product master. This setting can be manually changed while
Stock Allocation 2 selecting the line items to ship. If the Pick Batch column is
Selectthe stock batches o be used for i sipment | selected, the user will select the batches to be picked for the
Product | 1007101 | Sales Order Line | SO0000T013-0002 | Quantity to be Allcated o shipment.
| 150 kv, Front Shield |
e tnbe _[Elecive Dt Tlocalonid | 2| Qunivalocacd 7| o [l

GROODO00Z1-000 | 01 /0472008 R12801 T i oeooo 000000, [

[ srowo o ovis e — Note: If using the product option to identify serial numbers when
 Tews 0171172008 MAIN 25.00000 picking, the pICk batch dialog will show up automatically.
011672008 RA12801 7.00000 1

IEHDDDDDD}W—DDD 0272572008 R12B01 10.00000 00o000: [

O When Pick Batch is not selected, the picking location is

determined as follows;
> If a picking | joni ifi n | rder line, th
- a picking location is spegiiggaan § sdlEs sigelling Rl

sales order line location will be the only location that the
line will be picked from.

> Locations with the lowest consumable sequence will be
selected from first on a FIFO basis until the shipment is
filled. Locations with the lowest consumable sequence
number will be selected first.

Shipment Iltems

Example: Iltem Widget A has a sales order for a quantity of 100;

Location AAA has consumable sequence of 10 and 20 Widget A on hand
Location BBB has consumable sequence of 20 and 30 Widget A on hand
Location CCC has consumable sequence of 10 and 15 Widget A on hand
Location DDD has consumable sequence of 40 and 20 Widget A on hand
Location EEE has consumable sequence of 10 and 25 Widget A on hand

Result: Location AAA, CCC, EEE and will be pulled from first
(sequence of 10), and yields 60 items. Location BBB with the
next lowest sequence will then pull 30 items. Location DDD,
the highest sequence will then consume the remaining 10.




Shipment Items
Modifying a line

& Shipments

I [=] B3

GiarifiEs] Addtional Yales Sowee Lecation Accounts Other

ltem 1007-101

[ 150KV, Front Shield

Feb 25 2008

cte [DEFAULT |
Not Available

Description
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uaniie

O Once a line has been added, it can be modified by right
clicking on it and selecting Modify. Once a shipment is
finalised it can not longer be modified.

O The following fields can be modified on a line

> Quantity Filled (Quantities Tab) - How

Quartity Filed = & Shipments i E i
=
G peared “m Quantties Addtional Yakies Sowce Lecaton Aveourts  Oiher mal:]y are to be shipped. .
e > Weight (Additional Tab) — The weight of the
Desciption [ 150KV, Front Shield line (fOI‘ reference)_
Elicive Dete Al » Carton (Additional Tab) — The carton

number (for reference only).
> Certification Data (Additional Tab) — A
certificate number (for reference only).

> Lot Number (Location Tab) — The lot

Item Typs

o

Carton [

Cerfication Data
Exiy Date
Reason Code 1

Goods Receivedhote ||

number of the batch.

Shipment Header

Relations Tab

O The relations tab displays sales orders
and sales invoices that have been created
for a shipment.

QRight click on line item to drill down to
related transaction.

 WinMan Latest Release.

Fle Tssks favigation Toos Windows Help Developer

EEo-j ez}

% wintten Central %4 Shipments | S Sales Orders |, Customers | [ Products |

Detals Header Customer Deliveyy Caier Notes [fieaine) Qther

Stiment swoonnnozr | Uniaied
Customer CO0002:0000 | R » | ACME Enginesiing
Defiverta ACME Engneeing

st [oEFAULT

Delivey Number
Sales Orders.

S Orerld fawe ___________ letecivedse 7|5t
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Shipment Actions
Add Freight

Shipments

e e o P U Adding freight will add a freight
charge to the invoice.

Fieg T — U Select the freight method for the
B el P charge and enter the value of the
charge.
= o me QThe value and freight method can
I be seen on the Carrier Tab of the
header.

Shipment Actions
Look Again

O The Look Again action is used to re-check and issue items from inventory.

O The Look Again action can be used as many times as needed while the shipment remains
unfinalised.

Example: A sales order for 20 has been added to a shipment
o 15 are currently in inventory and have been issued to the shipment, leaving a shortage of 5.
o A manufacturing order is completed after the 15 have been issued for 5 and are now waiting in inventory
o Use the Look Again function to check inventory and issue any available items

10
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Shipment Actions

Effective date P
Finalise e th v o P
UFinalising a shipment will set the shipment ready for
invoicing. It will also mark the items on the sales order Bl bl [Feb 25 2008 | [-]
as shipped.
O Once a shipment has been finalised no changes can be = T
made T T

SYSTEM SETTING:

When using serial numbers, if the serial numbering option Serial
number on MO Completion is used, the serial will have to be assigned
when the MO is completed and again when the shipment is finalised.
To not be prompted the second time in shipping, use the Shipments
system option If the product shipped is serialised on manufacturing

Q Select the date for finalisation. This is also the invoice
date for the shipment.

UIf using the product option to serial number when

shipping, the serial numbering dialog will come up to then don't prompt for a new serial number at shipping. Enable the
assign serial numbers to the products being Shipped option and set the value to Y to not re-enter serial numbers when
shipping.
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Shipment Actions

Invoice this Shipment

& Shipments [_1o]x]

@ T e e e O Invoicing this shipment will create the sales

invoice for the shipment.

r— Invaice |nformation

Shipment : SHOOOO1027 . . . ) )
M O An option is provided to create the invoice as

ACME Engineeiing finalised. If not selected an un-finalised invoice

e (R W|II_ be created. Un_—f_lnal_lsed invoices can be
e reviewed and modified if required.

vl { Creale afinalised invoice borthis shipment *

sl Q If a finalised invoice is created the invoice can

also be printed.
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Shipment Actions

Consolidate Shipment

] [_[O[x]

idate this shipment into

O Applies only when shipping by Customer (Not used
when shipping by Sales Order).

Select the shipr

T lliSystenT ype

» SHONOO1030

O If another open shipment for the customer exists and
has the same delivery address, the shipments can be
consolidated into one shipment.

O The current sales order will have its line items moved to
the shipment selected to be consolidated into.

Shipment Actions

Tools
Options o0
Selest an aption » U Users with Admin authority in the shipment program can
R i select the option to un-finalised a shipment if any
=LA S changes need to be made.

O This function can only be used if the shipment
transaction have not been posted to the GL.

et h
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Shipment Actions
Track Shipment

OProvides a direct link to the shipping web-sites for real
time package tracking.

OFreight — method tracking information must be set-up
and tracking numbers must be in the system for real
time tracking.
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