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Product Training
Inventory Transactions

Where “Lean” principles are considered common sense and are 
implemented with a passion!

Inventory Transactions

To review inventory transactions that have taken place, 
there are two modules. Inventory Review will show you all 
the transactions that have happened for a specific part 
number. Inventory Trace will show you all the transactions 
that relate to a lot number or serial number.
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Inventory Review
Summary Tab 

Qty on Hand – The quantity of the item on hand excluding items with availability of N.

Value on Hand – The value of the inventory on hand.

Qty in Despatch – The quantity of the item on un-finalised shipments.

Value in Despatch – The value of the item on un-finalised shipments.

Demand now due – Firm demand that has a due date less than or equal to the current date. Demand would be any 
requirements in WIP or any sales orders.

Demand < 7 Days – Firm demand that is due in less than 7 days.

Demand 7-14 Days – Firm demand that is due between 7 and 14 days.

Demand > 14 Days – Firm demand that is due after 14 days.

Inventory Review
Summary Tab
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Inventory Review
Summary
 Supply now due – Firm supply that has a due date less than or equal to the current date. Supply would be 

any Purchase Order or any Manufacturing orders.

 Supply < 7 Days – Firm Supply that is due in less than 7 days.

 Supply 7-14 Days – Firm Supply that is due between 7 and 14 days.

 Supply > 14 Days – Firm Supply that is due after 14 days.

 Replenishment: The method of replenishment from the Replenishment Tab in Products
 ROP – The Re-Order point from the Replenishment Tab in Products.
 OOQ – The optimum order quantity from the Replenishment Tab in Products.
MOQ – The minimum order quantity from the Replenishment Tab in Products.
 Standard Cost – The total standard cost for the item from the Costs Tab in Products.

Inventory Review

Requirements graph shows supply 
and demand as an aggregate 
quantity against the next 30 days.  

Line graphs will show only Actual 
requirements as well as All 
requirements (including proposed 
and firm requirements).

Summary Tab
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Inventory Review

Usage will show all sales of the items by 
GL year/period.

Summary Tab

Inventory Review
Transactions Tab

The Transactions tab is a detailed listing 
of all the transaction for a part.



5

Inventory Review
Transaction Tab
An automatic filter is placed on the screen showing all transactions that have an outstanding balance, as well as all 

transactions that are less than 90 days old.

SYSTEM SETTING: 
The number of days of old transactions included on the inventory review screen is set to 90 but can be changed. Use 
the Inventory Review system option Days to look back to change the number of days. Enable the option and set the 
value to the number of days. With a high number of daily transactions, it is better to set this number lower, but if there 
is a low number of daily transactions it would be okay to increase the number. The more transactions that need to be 
returned from the server the longer it will take for the screen to populate with data.

The filter can be changed by clicking on the Funnel as indicated below. 

Inventory Review
Transaction Tab Use the filter to change the default filter by;

 From Date – Go back in history more than 90 days (or the 
number of days in the option).

 To Date – Filter up to a specific date.

 Location – Filter a specific location.

 Lot Number – Filter a specific lot number or serial number.

 Source – Filter a specific type of transaction.

 Availability – Filter a specific availability.

 Show Detailed Shipments – Show picking records for shipments.
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Inventory Review
Right Click on a Batch Action 

View – View the transaction.

Change Availability – Change the current availability of the batch. See locations and areas for a list of Availabilities and 
their functions. No accounting transaction takes place.

Decrease Quantity – A stock adjustment to decrease the quantity. A stock adjustment reason code must be selected to 
generate the accounting transaction.

Change Value – A stock adjustment to increase or decrease the value of the batch. A stock adjustment reason code 
must be selected to generate the accounting transactions.

Change Location – Select the location an item is to be moved to. An accounting transactions will take place as the 
inventory GL account used, will reflect the division of the location the item is moved to.

Change Lot Number – Change the lot number of the batch. Lot numbers are automatically generated for transactions.  
Goods Receipts use the Goods receipt number and the line number, and Manufacturing Orders us the Manufacturing 
Order number. The lot number field is also used as the serial number field if serial numbering options are being used.  
No accounting transaction takes place.

Inventory Review
Right Click on a Batch Action 

Change Expiry Date – Change the Expiration date of a batch. No accounting transaction take place.

Split Batch by Serial Number – This will take a batch of inventory and split it into individual items and assign a serial 
number to each item. No accounting transaction takes place.

View Source – View the source of the transactions. If the item is a purchased item, purchase order and goods receipt 
information can be viewed. If an item is a manufactured item, the manufacturing order can be viewed.

Return Components to Stock – A manufactured item will be stock adjusted off hand and all the components will be 
put on hand. An option to explode transients is available if a transient item should not be put on-hand.

Create a Re-Work Order – A re-work manufacturing order will be created for the item selected, and have as the only 
component on the order, the item selected. Any costs associated with the work order are added and the item is put 
back in stock when the order is completed.

Return to supplier – A return to supplier record is created. See the guide on Supplier Returns for processing 
instructions.
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Inventory Review
Stock Tab 

The stock works exactly the same 
as the Transaction Tab, however 
it has an additional filter that 
only shows transactions that 
have a quantity outstanding 
greater than 0.

Inventory Review
Requirements Tab 

The requirements tab shows all the 
supply and demand for the item in 
real time. Note that there are 2 
columns that show aggregate totals.  
The Aggregate column shows only 
transactions that are firm, while the 
Aggregate All column shows all 
transactions including proposed 
items.

SYSTEM SETTING: 
By default, the stock record does not include items in locations that are set to Exclude from MRP. If items in locations 
that are designated Exclude from MRP should be included in the stock total, use the Inventory Review system option 
Include MRP excluded locations in requirements tab. Enable the option and set the value to Y to include these items. 
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Inventory Review Actions
Actions
 The Search dialog allows you to search for a part. The drop down selection below it allows you to pick the version of the product. 

 Increase Inventory – Will allow you to create a stock adjustment to increase the quantity of the item on hand. The value of the 
item will default to the total standard cost. A stock adjustment reason code must be selected before the transaction can be 
completed.

 Tools → Inventory CreaƟon → Import – A spreadsheet can be used to import inventory as part of a large stock adjustment. This is 
used when another company is purchased and the inventory must be added to WinMan.  

 Tools → Inventory Maintenance → Bulk locaƟon Transfer – If a large quantity of items from multiple batches from a location need 
to be moved to another location the Bulk location transfer can be used. This will use FIFO and move items from a location to 
another location. If the item is in a single batch, the Right Click option to Change Location will do the same thing.

SYSTEM SETTING: 
By default, when stock is increased the default value is the Material cost ONLY. Use the Inventory 
Review system option Use total cost for default unit value when increasing inventory to have a 
default value of the total standard cost. Enable the option and set the value to Y. 

Inventory Trace

The inventory trace program is a way to track the history 
of a lot number. To use the program enter the lot number 
into the search dialog. The header will display the original 
quantity of the batch, the location as well as the quantity 
outstanding.
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Inventory Trace

The Where From dialog will show for manufactured parts, the lot numbers that went 
into the item. The Where From dialog will not show any data for purchased Parts.

Where From Tab

Inventory Trace
Where Used Tab

The Where Used Tab will show where the item was consumed. This could 
be a manufacturing order, or a shipment.

To view entire detail of a batch in the Where From or Where Used tab, right 
click on the line and select the option Set as Base Record. This will become 
the new header and all detail can be reviewed for the batch.  

 To view the transaction, 
right click on the item in 
the Where Used or 
Where From tab and 
select Go to… and select 
the program to view the 
transaction. 
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Inventory Trace

Users can select from the following 
fields to display for batches found in 
the Where Used or Where From tabs.

Action – Select Information


